
	Cam  Step
	Camau gweithredu / Action
	Wedi Cyflawni 
Completed

	A

	Cychwyn yn y lleoliad - Lefel Darpariaeth gyffredinol. Llenwi ffurflen ser (app seesaw). Cylch: Llunio Taith Ddysgu 
Start in the setting - Universal Provision Level. Cylch: Create a Learning log
	

	
	Yn dilyn cyfnod setlo, arsylwadau wedi amlygu pryder (Taith Ddysgu) Gweinyddu Proffil Tracio BC
Following a settling period, observations have highlighted concern(s) (Learning Log) Use the EY Tracking Profile . 
	

	B


	1. Trefnu Sgwrs cychwynnol gyda’r rhiant (taflen ser)
2. Craffu trwy proffil tracio Blynyddoedd Cynnar a phennu targedau addas (ar sail gwybodaeth gan y rhiant a/neu Gwasanaeth arall)
1. Arrange an initial conversation with parent 
2. Fill the Early Years tracking profile and determine suitable targets (based on information from a parent and/or another Service)
	Wedi Cyflawn
	1. Trefnu Sgwrs cychwynnol gyda’r rhiant (sicrhau bod gennych chi dystiolaeth i gefnogi’r sgwrs a defnyddiwch y daflen ser)
2. Pennu targedau addas ar y proffil Tracio BC
1. Arrange an initial conversation with parent (make sure you have evidence to support the conversation) 
2. Agree on suitable targets within the EY TRaching Proilfe
	

	
	3. 
	
	3. 
	

	3
	Cofnodi sgwrs ar Ff1 a chwblhau Ff2 (anfon Ff2 i GweinyddolADYaCH@gwynedd.llyw.cymru) 
Record conversation on F1 and complete F2 (send F2 to GweinyddolADYaCH@gwynedd.llyw.cymru) 
	

	4
	Derbyn gwahoddiad i’r system electronig  a rhannu cod 6 digid gyda’r rhieni a’u cefnogi i gyfrannu
 Receive an invitation to the electronic system and share the 6 digit code with the parents and support them to contribute on the system
	

	5
	Uwchlwytho proffil Tracio BC a FF1 ar y system electroneg a llunio’r proffil
Upload the EY Tracking profileand the FF1 onto the electronic system  and draw the one page profile
	

	6
	Defnyddio’r ‘llyfryn strategaethau ac adoddau  ar lefel targedu’ i helpu i gofnodi  ar y proffil sut i gefnogi’r plentyn / Use the 'strategies and resources booklet at targeting level' to help record on the profile how to support the child
	

	
	Gweithredu ar y haen targedu. Ar ôl cyfnod o amser (8-12 wythnos)dylid adolygu gan ddilyn camau 6-9
Act on the targeted tier. After a period of time (8-12 weeks) a review should be held by  following steps 6-9
	

	7
	Adolygu’r proffil Tracio BC a’r targedau – uwchlwytho ar y system electroneg
Review the EY Tracking profile and targets - upload onto the electronic system
	
	

	8
	Trefnu sgwrs adolygu gyda’r rhiant  (cynnwys lleoliad Newydd wrth drosglwyddo o fewn tymor – rhannu gwahoddiad ar y system electronig / Cynnwys athrawes corfforol meddygol neu synhwyraidd  os oes proffil meddygol mewn lle) er mwyn:
i. gwirio os ydy’r pwyntiau gweithredu cofnodwyd yn y cyfarfod cychwynnol wedi cael eu cyflawni (Ff1 blaenorol)
ii. Trafod Beth sy’n gweithio / ddim yn gweithio
iii. Addasu’r targedau /’Yn dysgu’
iv. Llunio pwyntiau gweithredu  
Arrange a review conversation with the parent (including the new setting when transferring within a term – share an invitation to access the electronic system / include Medical physical or sesnory teacher if there is a medical plan in place ) in order to:
i. check if the action points recorded in the initial conversation have been carried out (previous f1)
ii. Discuss What is working / not working
iii. Adjust the targets / ‘I’m Learning’
iv. Draw up action points
	i
ii
iii
iv


	i
ii
iii
iv

	9
	Cofnodi cynnwys y sgwrs ar  ar Ff1 ac uwchlwytho ar y system
Record the content of the conversation on F1 and upload on the electronic system
	
	

	10
	Gweithredu ar y camau gweithredu e.e. mirienio’r proffil
Act on the actions e.g. refine the profile
	
	

	Gall Camau 7-10 barhau drosodd a throsodd neu gall plentyn gamu nôl i haen gyffredinol  neu gall plentyn gamu ‘mlaen i gam 13 (ymholiad ADY)
Steps 7-10 can continue over and over or a child can step back to universal tier or a child can step forward to step 13 (ALN Inquiry)

	11
	Pwynt gweithredu o’r sgwrs adolygu ydy cyflwyno ffurflen gyfeirio at sylw’r Awdurdod er mwyn cychwyn y broses ymholiad ADY
An action point from the review conversation is to submit a referral form to the Authority's attention in order to start the ALN einquiry process
	

	12
	RHAID Sicrhau bod y dystiolaeth isod ar gael a/neu wedi’u atodi ar y system electroneg 
1: cofnodion sgyrsiau adolygu (Ff1), 
2: Proffil tracio BC wedi’i adolygu. 
3: Targedau / ‘Yn dysgu’ ar y proffil wedi’u adolygu
4: Cofnodi Beth sy’n gweithio o ran datblygiad a darpariaeth o fewn tab ysgol ar y system electronig
Ensure that the evidence below is available and/or attached on the electronic system
1: minutes of review conversations (Ff1),
2: Revised EY tracking profile.
3: Targets revised on the profile
4: Record What working / not working in terms of development and provision within a school tab on the electronic system
	1.

2.

3.

4.



	13
	Cydlynydd yn cyflwyno’r achos ym Mhanel Blynyddoedd Cynnar i  benderfynu os oes gan y plentyn ADY ai pheidio 
Dim ADY – y broses yn dod i ben – gall y plentyn gamu’n nol i gam 9 (lefel targedu) 
ADY – dilyn y camau 13-19
Co-ordinator  to present the case to the Early Years Panel to  decide if the child has ALN or not
No ALN – the process ends and the child will step back to stage 9 (targeting tier)
ALN – follow steps 13-19
	

	14
	Bydd angen cyfrannu yn y cyfarfod CDU
Contribute at the IDP meeting
	

	15
	Ymateb i lythyr 6 penderfyniad gan y Gwasanaeth ADY o fewn 10 diwrnod Gwaith
Respond to the decision letter 6 from the ALN Service within 10 working days
	

	16
	Darparu’r Ddarpariaeth Ddysgu Ychwanegol (DDdY) fel nodir yn y CDU
Provide the Additional Learning Provision (ALP) as set out in the IDP
	
	

	17
	Tracio ac olrhain cynnydd yn erbyn targedau (cofnodi nodiadau yn rheolaidd a sgor cynnydd yn dymhorol) o fewn y CDU (gweler pamffled ar y llythyr penderfyniad)
Track and trace progress against targets within the IDP (see leaflet attached to the decision letter)
	
	

	C
18
	Mynychu a chyfrannu mewn cyfarfod adolygu / pontio
Attend and contribute to a review / transition meeting

	
	

	19
	Ymateb i lythyr penderfyniad 6 gan y Gwasanaeth ADY o fewn 10 diwrnod Gwaith
Respond to the decision lette 6r from the ALN Service within 10 working days
	
	

	Gall Camau 16-19 barhau drosodd a throsodd neu gall plentyn gamu nôl i gam HAEN TARGEDU 
Steps 16-19 can continue over and over or a child can step back to TARGETED TIER

	Pwynt pwysig i’w gofio / Important note to remember 

	Gall cyfeiriad i gychwyn y broses ymholiad ADY  gyrraedd sylw’r Awdurdod ar unrhyw bwynt. Os byddai hynny’n digwydd byddwch chi’n debyn e-bost gan y cyd-lynydd yn gofyn i chi gychwyn ar Cam 11 (efallai na fydd y dystiolaeth yn gyflawn oherwydd diffyg amser i weithredu ar yr haen targedu)
A referral to start the ALN inquiry process can reach the Authority's attention at any point. If that happens you will receive an email from the co-ordinator asking you to start Step 11 (the evidence may not be complete due to lack of time to act on the targeting layer)





