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BODY OF PERSONS APPLICATION FORM
CHECKLIST FOR ORGANISERS
This checklist is designed to assist you in checking that you satisfy all criteria for a Body of Persons Approval and does NOT need to be forwarded to the School & Family Support Team

	EVIDENCE COMPLETED
	RESPONSE

	Children to receive payment?
	Yes / No

	Absence required from school?	
	Yes / No

	NOTE: If a child is to receive payment or needs to be absent from school then a BOPA cannot be granted. A full performance licence application will need to be submitted.

	Child Protection Policy supplied to School & Family Support Team?
	Yes/No

	Risk Assessment supplied to School & Family Support Team?
	Yes/No

	Declaration of fitness of child from parent/carer?
	Received? Yes/No

	Emergency contact list for all children?
	Yes/No

	Any medical issues of children noted?
	Yes/No

	Signing in and out sheets for children?
	Yes/No

	Details and dates of performances and rehearsals including dates, times and locations supplied to School & Family Support team?
	Yes/No

	Details of all children (number, age and gender) supplied to School & Family Support team?
	Yes/No

	Appropriate number of Local Authority approved chaperones/DBS checked volunteers have been engaged to supervise children?
	Yes/No

	First aider present?
	Yes/No



This list is not exhaustive -please add to the list as appropriate to your requirements.
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